Sample Letter to Prospective Sponsors.
Dear (sponsors/parents/members),
This year, (organization name) has decided to implement an online ad journal rather than the paper journal of the past. Besides the obvious benefits of “going green” since print journals are often discarded immediately after the event, there are savings in both cost and time. There are other benefits for the sponsor advertising in an online ad journal that include:
· The ad journal will be played as a slideshow at the (name of organization’s gala event) providing sponsor exposure.  

· The ad journal can be viewed on all mobile devices.

· Available year-round, the event website can be viewed by anyone who visits the website.

· Offers almost instantaneous exposure since ads are activated within days of submission.

· Provides a convenient way for sponsors to submit ads online at any time.

· Personal ads are colorfully designed rather than in traditional black and white, for enhanced acknowledgement.
How to submit ads:

The best way to submit ads, and to register for the dinner as well, is online at www.wizadjournal.com/name-of-event-container. You will receive an email receipt as soon as you complete the registration.
1. Choose a sponsorship level on the secure registration form under the “Place an Ad / RSVP” tab on the event website www.nameof site.org

2. If your selection includes a journal ad, you are able to enter directly on the registration form your name as you would like it to appear on the event site sponsor scroll box and the text for the ad. You have an option to indicate if you will be sending a graphic ad or business logo instead of entering text for the ad. 
 

3. After checkout, you will receive a notification email with your ad details.   
Note: For inclusion in the event slideshow presentation, complete your online registration and furnish your ad text or graphic on or before (date). Early submissions are posted within days and receive more exposure on the event website!

If you are sending a graphic ad, you will be provided an email address of where to send your ad graphic in either jpg, gif or pdf format with the following size specifications.  
· Graphic ads should be sized 1000px (width) by 670px (height).

Ad graphics should be emailed to (contact person at organization)
Please visit our event website at www.wizadjournal.com/name-of-event-container to place your tribute ad.  Help us go green while supporting (name of organization).
Thank you,

